
Final Plat Review Process
(Exempt Plats, also.)

Conference Between Planning 
Staff and Surveyor

Enter as a TRC 
plan in the system 
and include "Final 
Plat" in the title

Plat Uploaded into Electronic 
Plan Submittal System

Declaration, By-Laws and 
Art. of Inc. 

Submitted/Reviewed       
(If Required)

Review Fee is Delivered to 
Planning

 Construction and Utility 
Plan Submitted/Reviewed 

(If Required)

Declaration, By-Laws and 
Art. of Inc. Approved       

(If Required)

"Compare to preliminary/site 
plan and construction 

drawings."

Construction and Utility 
Plan Approved          
(If Required)

Copy / Original of Appr Dec, 
By-Laws and Art. of Inc. 

Submitted                
(If Required)

"Verify that Documents have 
been Approved by Planning."

"Verify Status of the Public 
Improvements with 

Engineering Records."

Public Improvements 
Completed/Bonded     

(If Required)

"Verify Status of the BMP with 
Water Resources."

BMP 
Completed/Bonded     

(If Required)

Plat Review by Staff          
(Format / TRC Approval)      
Comments Returned to 

Surveyor Via Plan Tracking 
System      

Surveyor Sends Recording 
Package / Fee to Planning

Plat Reviewed / Approved by 
Legal                     

(Proper Notes/Signatures) 

no Planning Verifies All 
Comments Addressed

          yes

Plat Signed by Review Officer 
and Planning Director

PLAT TAKEN BY PLANNING 
TO REISTER OF DEEDS FOR 

RECORDING

Plat Addressed, Distributed, 
Filed, and Entered into GIS
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